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OCRA Limited 

Ocean Court, Richmond Walk, Plymouth, PL1 4QA  
Application for the position of Site Supervisor/ Caretaker

**Important**.  You should read the notes below before completing this form

Returning this form:

This form must reach us by the closing date of Sunday 17 March at 10.00am, late applications cannot be considered. Please email it to karen.powell@btinternet.com
Our promise to you 

Fairness

We will treat your application fairly and honestly and consider it only in relation to the requirements of the job. We will do this regardless of whether or not you currently work for another employer or are unemployed. Your application will be processed in strict confidence. Our aim is to appoint the best person for the job.

The Whole Community

We welcome applicants from all sections of the community.

Disabled Applicants

We will interview all suitable disabled applicants. Wherever possible and reasonable, we will help a disabled person with the application process.
If invited to interview 

If invited to interview we will ask you to bring photographic ID for verification.

We will also ask you to share information about any previous cautions or convictions which are unspent.
If you provide false information it might lead to dismissal

1
Present or most recent post

	Post Title
	

	Name of Employer
	

	Address
	

	Present Salary
	

	Description of role/responsibilities/duties

	


2
Previous Employment - most recent first to leaving school

	Employer/Voluntary organisation
	Post Held

(please specify)
	From
	To
	Reason for Leaving

	
	
	
	
	


	Please give reasons for any breaks in employment:

	


3
Education and any Professional Qualifications 
	1
	Date from/To
	School/College


	Qualifications



	
	
	
	

	2
	Other Qualifications – please specify giving title / awarding body and date:

	
	


4
Professional Development 
	Please give details of any other relevant, professional, development / training undertaken in the last five years.

	


5
Referees

Please give present or immediate employer plus two other referees

	1
	Name
	

	
	Address
	

	
	Telephone number 
	

	
	Email Address
	

	2
	Name
	

	
	Address


	

	
	Telephone number
	

	
	Email Address
	

	3
	Name
	

	
	Address
	

	
	Telephone number
	

	
	Email Address
	


N.B References will be sought for all shortlisted candidates and may be obtained before the interview so that any issues of concern raised can be explored further with the referee and taken up with the candidate at interview. 

6
Letter of Application 
	Please write up to 2 pages in support of your application, showing how your experience and qualifications meet all the elements of our person specification. You have up to 2 pages.
If you are a disabled person, and because of your impairment, cannot fulfil certain aspects of the Person Specification, but you feel you can meet the job requirements, in an alternative / adjusted way, you can provide details here.

	


8
Personal Details 
	1
	Surname:
	

	2
	Forenames:
	

	3
	Title:
	

	4
	Address

Post Code
	

	5
	Home/Evening Telephone No:
	
	Email Address
	

	6
	Date of Birth:
	
	National Insurance Number
	

	7
	Do you need permission to work in the UK?
	Yes (
	No (

	8
	Are you able to produce documents if asked for at interview which demonstrate that you are entitled to work in the UK?
	Yes (
	No (


9.     Declaration 
	I declare that the information given is true and accept that if I have given false information it may result in my application no longer being considered or my appointment not being confirmed.

	Signed


	
	Date


	


Privacy Notice:

The information you have provided will be used to assist in assessing your suitability for the post

applied for. The personal information you provide will be held securely. 

Retention of all employment application data will be for a 6 month period for the purpose of

investigating complaints about the selection process. At the recruiting manager's discretion, further consideration of shortlisted applications may take place if the same post becomes vacant within 6 months of the closing date. 

